
Superior Curling Club Email Manager 

Primary tasks 

● Review all emails sent to the primary Superior Curling Club email. 
● Respond to emails or forward to the appropriate person in a timely manner. 
● Keep the email inbox in good order with items removed as they are addressed. 

 

This is a critical role and requires organization skills and the ability to respond to emails 
frequently. Compensation for the email manager is $2560 per year. 

 


